APPENDIX T 

TREASURY UNITS

CLERICAL, FISCAL AND ADMINISTRATIVE

CUSTODIAL

PROFESSIONAL INVESTIGATOR

PROFESSIONAL ADMINISTRATIVE & FISCAL


The term "Employer" refers solely to the Treasury Department for employees in this unit.  Service in the Treasury Department will not constitute service under any other "Employer" under this Agreement except for purposes of determining the rate of earning annual leave entitlement. Employees entering or leaving the Treasury Department shall be permitted to transfer their unused annual leave, personal leave and sick leave, up to the allowable limits, earned before the transfer occurred, provided the gaining or losing agency allows the transfer of such leaves.  Employees entering or leaving the Treasury Department from and to agencies which do not permit the transfer of unused annual leave and personal leave shall be compensated in a lump sum for such leave prior to entering or leaving the Department. Present practices concerning the transfer of sick leave accumulation in those agencies will continue. 

 Posting of Vacancies

The Employer agrees to post all vacancies in its offices located in Harrisburg, Philadelphia and Pittsburgh. Notification of an existing vacancy for which a member of the Professional Investigator Unit, assigned to the Harrisburg Headquarters, is eligible will be mailed directly to the employee's home.  


The Treasury Department agrees to affix an identification number to any posting of vacancy.  If the vacancy is not filled within 45 days of the posting date the posting shall be voided and reposted.  Copies of such notice will be sent to a Council 90 Staff Representative and to the President of Local 972.  Employees applying for the posted vacancy shall be notified in writing when such vacancy has been filled. 

Entrance Interviews with New Employees

The Treasury Department agrees to grant the Union an entrance interview with all new employees, for the purpose of orientation, within the first week of employment.

Use of Treasury E-Mail System by Union


The President of Local 972, or designee, shall have reasonable access to the Department’s e-mail system via the Director of Human Resources for the purposes of meeting notification and circulation of Union information to its membership.  The Union shall not submit material detrimental to the labor-management relationship, nor of a political or controversial nature.  Such use will be subject to all applicable e-mail policies and may have to be restricted at times, due to system and other technical limitations.  The Department agrees to meet and discuss regarding the scope and limitations of such use.

Supplemental Employment Requests


Employees shall submit a Supplemental Employment request form to Treasury’s Bureau of Human Resources prior to beginning outside employment.  The Legal Bureau within ten working days will issue an approval or disapproval.

Compensation for Work Performed During Closings


The current language with respect to employees who work during a full or partial day closing shall remain in effect for the life of this agreement.

Inclement Weather


The current inclement weather practice shall remain the same for the term of this agreement.

Shift Differential


An employee permanently assigned to a work shift for which shift differential is paid under Article 21 Section 1 of the Master Agreement will be paid shift differential when the employee is on approved compensable annual, personal or sick leave.

Meal Expenses


Employees who are required by the Employer to travel at least 15 miles from their normal work site as measured by the shortest regularly traveled route and whose work assignment requires that they remain away from said normal work site during their normal lunch period shall be reimbursed for out-of-pocket lunch expenses not to exceed $3.50 including sales tax.  These allowances for subsistence require no receipts or other accounting.  However, they are not flat allowances and only amounts actually expended may be claimed.

Direct Deposit


All employees are required to sign up for direct deposit of paychecks and travel expense reimbursement.

Subcontracting


The Treasury Department will not contract out bargaining unit work unless the employees do not have the skill or equipment to perform such work.

Alternate Work Schedules


The alternate work schedule agreement of understanding placed into effect January 21, 1997 by the Treasury Department is incorporated as a provision of this agreement for the term of this agreement.

Discipline


Treasury will institute an additional step into the disciplinary process as follows:

· Oral Warning

· 1st Written Warning

· 2nd Written Warning (Additional Step)

· 1 Day Suspension

· 3 Day Suspension

· 5 Day Suspension or greater

· Dismissal

Alternate Discipline


The Department will institute alternate discipline for time and attendance misconduct.


Letters of degree, consistent with the progressive discipline method, will be issued to employees who do not adhere to the time and attendance policy of the Department.


The letters will have the same effect as either a one, three, or five-day suspension, and will be used as evidence of progressive discipline in any internal or external proceeding.

Disciplinary Action Correspondence


The employee shall be notified in writing when correspondence documenting disciplinary actions is removed from the employee’s official human resources file.

Classification


Employees classified as Clerk I, Clerk Typist I, Data Analyst I, Computer Programmer I, Computer Operator I, Stock Clerk I, Tax Examiner I, Administrative Assistant I and Auditor I, will be given consideration for promotion to the II-level of their respective classification after 6 months and prior to 24 months of employment, if the employee’s work performance, and personnel record are satisfactory to the Employer.  The promotion will become final upon satisfactory completion of the six-month probationary period.


Should the Employer determine that an employee’s work performance and personnel record are not satisfactory for purposes of promotion, the employee may appeal the decision to the Employer for reconsideration.  The Employer’s decision on reconsideration will be final and not subject to grievance procedures.

Career Opportunities and Upward Mobility Committee


The Treasury Department and the members of the Union (AFSCME, Council 13, Local 972) agree to establish a committee that convenes at least semiannually to meet and discuss Career Opportunities within the Department.

Sick Leave Bank


The agreement of understanding placed into effect January 21, 1997 by the Treasury Department is incorporated as a provision of this agreement for the term of this agreement.

Alcohol and Drug Use


Employees shall be free from the influence of alcohol and illegal drugs while at the work place.

Health & Safety Committee


The Treasury Department and the members of the Union (AFSCME, Council 13, Local 972) shall agree to establish a committee that convenes at least semiannually to meet and discuss Health and Safety issues within the Department.

Reporting Leave Usage


The Employer agrees to the meet and discuss with the Union methods of notification for reporting leave usage.

Dress Policy


The Treasury Department is a professional organization entrusted as the chief fiduciary for the funds of the Commonwealth.  Treasury personnel must present a neat and businesslike appearance.
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