ARTICLE 6

HOURS OF WORK

Section 1.
The work week shall consist of five consecutive work days in a pre‑established work schedule except for hospital employees and employees in seven‑day operations. 

Section 2.
The work day shall consist of any 24 hours in a pre‑established work schedule beginning with the scheduled reporting time for the employee's shift, except for employees in the Department of Transportation and the Pennsylvania State Police, whose work day shall consist of the calendar day.

Section 3.
The work shift shall consist of 7‑1/2 or 8 work hours within a pre‑established work schedule. 

Section 4.
The regular hours of work for any shift shall be consecutive except that they may be interrupted by a meal period. 

Section 5.
Work schedules showing the employees' shifts, work days, and hours shall be posted on applicable departmental bulletin boards.  Except for emergencies, changes will be posted two weeks in advance.  Where changes are to be made by the Employer for other than emergency reasons, or where schedules are to be adopted for new programs, the Employer agrees to meet and discuss with the Union prior to the implementation of such changes or schedules. 


An employee whose regular work schedule is Monday through Friday throughout the year shall not have that work schedule changed to other than a Monday through Friday schedule except for a legitimate operational reason which is not arbitrary or capricious. 

Section 6.
Employees engaged in seven‑day operations are defined as those employees working in an activity for which there is regularly scheduled employment for seven days a week.  The work week for seven‑day operations shall consist of any five days within a consecutive seven calendar‑day period.  Clerical and maintenance hospital employees shall have a work schedule consisting of any five days within a consecutive seven calendar‑day period unless they are engaged in an activity for which there historically has been regularly scheduled employment for seven days a week.  All other hospital employees shall have a work schedule consisting of any 10 days within a consecutive 14 calendar‑day period. 

Section 7.
In the event of a change in shift from a pre‑ established work schedule, employees must be off regularly scheduled work for a minimum of three shifts or their equivalent unless a scheduled day or days off intervene between such shift change. 

Section 8.
The parties agree that the issue of alternate schedules, schedules providing for every other weekend off and flextime will be discussed at the local level.   Both parties will work diligently to reach an agreement at the local level, such agreements to be agreed upon by the Local Union, the appropriate District Council, Local Management, the Agency and the Office of Administration.  Failing to reach agreement, the Union may submit the proposed schedule to a committee of representatives from the affected agency, Office of Administration and Council l3. Prior to the establishment of any schedule under this Section, the Union shall be required to prove that the goal and conditions set forth below will be met by the proposed schedule.  If the Committee is unable to reach an agreement, the dispute may be submitted to advisory arbitration where the burden of proof shall be upon the Union.  The tripartite panel will consist of one representative of the Office of Administration, one representative of AFSCME Council 13, and a mutually agreed upon arbitrator.


The goal of the proposed alternate schedule, schedules providing for every other weekend off, or flex time schedules shall be to improve the quality of work life of employees and to improve the Employer's operational efficiency and/or service to its clients.  No schedule may:



a.
increase costs of operation 

 

b.
increase current complement 

 

c.
affect the Employer's ability to meet criteria for accreditation and/or 




certification 



d.
adversely impact the efficiency of affected operations, nor standards of 



service 



e.
contain an unreasonable number of work schedules


The Employer may cancel an alternate work schedule, schedule providing for every other weekend off, or flextime schedule upon 15 days notice to the Union, when the Employer reasonably determines that the goal or conditions set forth above are not being met or that the criteria used to initiate the alternate work schedule, schedule providing for every other weekend off, or flextime schedule have materially changed.  If the Union submits the Employer's cancellation of a schedule to the resolution process described above, the burden of proof shall be on the Employer. 


Nothing herein will impair nor limit the Employer's right to schedule employees as set forth in this Agreement. 


Representatives from the Office of Administration and AFSCME Council 13 shall meet and discuss in an attempt to draft standardized language and/or schedules that can be utilized to develop these scheduling agreements.


All discussions conducted pursuant to this Section shall be in accord with the meet and discuss provisions of the Public Employe Relations Act.

Section 9.
The provisions of Sections 1 through 7 shall not be applicable to employees whose hours of work, prior to the date of this Agreement, have customarily been either part‑time, irregular, intermittent, employee controlled, or contractor or vendor controlled.  Such employees will continue their hours of work in accordance with past practices, unless changed by the Employer under terms of Article 2 of this Agreement. 

