APPENDIX K
TECHNICAL SERVICES SUPERVISORY UNIT

Travel Expenses 


Travel expenses shall be paid in accordance with the Commonwealth's existing Travel Expense Regulations. 


The travel headquarters for Field Construction Inspector Supervisors assigned to construction project sites will not be changed during the life of the current Memorandum of Understanding. 


The Commonwealth will continue to pay mileage at the appropriate rate for necessary travel between construction project sites. 


 Employees who are required by the Employer to travel 15 miles or more from their work site and whose work assignment requires that they remain away from said office work site during their normal lunch period shall be reimbursed for out‑of‑pocket lunch expenses not to exceed $3.50, including sales tax. 


Department of Transportation and General Services employees who are required to travel 15 miles or more to field work sites shall be granted lunch expenses not to exceed $3.50 including sales tax; provided, however, that the field work site must be 15 miles from the employee's home.  Department of Transportation employees who are eligible as set forth above, but are then required 

to return to headquarters over the lunch period, will remain eligible for the reimbursement. 

 
Department of Environmental Protection and Department of Conservation and Natural Resources employees who are required to travel 15 miles or more to construction work sites shall be granted lunch expenses not to exceed $3.50, including sales tax; provided, however, that the construction work site must be 15 miles from the employee's home.   Department of Environmental Protection and Conservation and Natural Resources employees who are eligible as set forth above, but are then required to return to headquarters over the lunch period, will remain eligible for the reimbursement.


These allowances for subsistence require no receipts or other accounting.  However, they are not flat allowances and only amounts actually expended may be claimed. 

Travel Time

 Employees who are required to travel between 25 and 49 miles as measured by the shortest regularly traveled route from their home or headquarters to a field work site shall be granted one‑half hour of travel time in each direction. 


 Employees who are required to travel between 50 and 99 miles as measured by the shortest regularly traveled route from their home or headquarters to a field work site shall be granted one hour travel time in each direction. 


 Employees who are required to travel more than 100 miles as measured by the shortest regularly traveled route from their home or headquarters to a field work site shall be granted an additional one hour's travel time in each direction, for each additional 50 miles traveled or part thereof.


Distances for Department of Transportation employees shall be calculated from the initial point of departure (home or headquarters) to destination point (field work site).


Hours of work for employees, if required by the Employer to travel to and from the work site by transportation provided by the Employer, shall commence at the time of embarkation and shall cease at the time of debarkation. 


When a Field Construction Inspector Supervisor in the Department of General Services decides to move outside the district, travel time and mileage will not apply until the employee reaches the Geographical Border of the assigned county or the district the employee  is assigned.


When an employee in the Department of Transportation moves outside the district, travel time will not apply until the employee reaches the geographical border of the district the employee is assigned. 

Posting of Permanent Survey Crew Make‑Up 


In the Department of Transportation, listings showing employees who comprise a Permanent Survey Crew shall be posted at convenient work locations.  Reassignments will not be made for an arbitrary or capricious reason.  The Union shall designate a person to whom a copy of such listings shall be provided by the Employer. 


Updated listings shall be posted and a copy given to the Union at periodic intervals. 


The parties agree that the make‑up of permanent crews will be posted at appropriate locations two weeks prior to the effective date for such crews to begin functioning as a unit unless management is prevented from adhering to this time requirement because of an emergency situation.  It is understood that the President of the local involved shall be given a copy of this posting. 

Availability of Meal and Sanitary Facilities 


In the event the Employer provides transportation to the work site, it will, where feasible, make provisions for transportation to meal and sanitary facilities. 

Work Assignment 


Field Construction Inspector Supervisors employed in the Department of General Services may be assigned outside the district to which they are assigned when the bordering counties are connected or when the assignment is no more than 60 miles from the border into the neighboring district.  However, these assignments will not be made for arbitrary or capricious reasons and employees will not be assigned to a district where a furlough is in effect. 


Construction Inspector Supervisors shall not be required to verify any work that they have not personally inspected. 

Seasonal Reassignments 

Section 1.  Seniority application or any other arrangement relative to seasonal reassignments shall meet and discuss at the local district office.  If no resolution can be reached, Section 2, below, will become effective. 

Section 2.  Seasonal Reassignments to Winter Assignments 


When seasonal reassignments are made by the Department of Transportation affecting construction and materials personnel in the Technical Services Supervisory Unit and involving a move of such personnel from construction work to other types of work within the District, the less senior employees based on job classification seniority shall be the first to be reassigned; provided, however, that the employees retained on construction have the skill and ability to perform satisfactorily the construction work remaining to be done.  At the time such seasonal reassignments are made the senior employees then affected, if qualified, shall be granted preferences from among the assignments then available.  This provision shall not be construed to provide bumping rights for any employee.  At each job site, permanent employees will not be reassigned before temporary, part‑time employees and interns.  


During the month of October a labor‑management committee meeting will be held at the district level for the purpose of apprising the Union of the projected job situation as it appears at that time. 

Section 3.  Seasonal Reassignments from Winter Assignments 


The following steps will be used for determining the procedure for reassigning construction and materials personnel in the Technical Services Supervisory Unit in the Department of Transportation from their winter assignments. 


a.
A meeting will be held in each Engineering District between appropriate local management officials and local Union officials. 


b.
The purpose of the meeting is to agree to a procedure at the local level concerning the reassignment of employees from their individual winter assignments to the jobs such persons shall perform during the next construction period. 


c.
The first such meeting at the local level shall be held within 40 calendar days from September 30. 


d.
Agreement between the parties at the local level concerning the reassignment shall be realized within 40 calendar days from date of first meeting. 


e.
In the event agreement cannot be reached at the local level mentioned in d. above, the matter shall be referred to Central Headquarters. 


f.
Upon such referral, meetings shall take place between the parties, by representatives chosen by each party, and an attempt shall be made to resolve the matter within 30 days from the date of referral to Central Headquarters. 


g.
In the event the matter is not resolved by representatives of Central Headquarters and representatives of the Union in the specified period, the matter shall be referred to the Office of Administration, Bureau of Labor Relations. 


h.
If the matter is not resolved using steps a. through g., outlined above, the procedure for reassigning construction and materials personnel from their winter reassignments will be the method used by the Technical Services Supervisory Unit.

Expense Accounts 


Expense vouchers that are submitted at the appropriate time and are properly completed and signed shall be paid within six weeks. 


Expense accounts that are not received on the designated due date will be processed prior to the succeeding due date. This will apply to vouchers that are submitted within 15 days after the designated due date. 


Delays occasioned by situations beyond the jurisdictional control of the Governor or lack of funds shall not be the subject of any grievance. 

Temporary Reassignments between Seniority Units 


Should the Department of Transportation be required to temporarily assign ten or more employees in a job classification to a new seniority unit to aid in the recovery effort caused by a natural disaster such assignments shall be made in the following manner: 


 1.
Seniority application or any other arrangement relative to temporary assignments between seniority units may be negotiated at the local level.  If no resolution is negotiated Section 2, below, will become effective. 


2.
The Employer will seek volunteers from among the employees in the classification in the District. Volunteers will be chosen beginning with the employee with the highest amount of Master Memorandum seniority who has the requisite skill and ability to perform the required work, subject to management's responsibility to maintain efficient operations.  If sufficient volunteers cannot be obtained the Employer will assign employees in the inverse order of Master Memorandum seniority whose residence is in the county which is the shortest geographical distance to the temporary work assignment. 

Safety Committee 


Upon request, a statewide safety committee, consisting of two supervisory unit employees from each Engineering District, shall meet with representatives of the Department of Transportation to discuss safety procedures, policies, and problem areas.  An agenda will be submitted in advance to appropriate Department management officials. 


The result of safety committee meetings will be implemented as soon as possible, subject to budgetary limitations. 

Training 


The Commonwealth shall present training programs and review and upgrade programs where feasible with the goal of training interested employees. 


Where there is a need to restrict the number of employees for training, interested employees shall be selected on a Master Memorandum seniority basis, subject to management's responsibility to maintain efficient operations and/or meet mandated certification requirements. 

 Notification of Vacancies 

 
The Department of Transportation will notify Technical Services Local Union Presidents of all vacancies within the Technical Services supervisory unit which are posted in accordance with Recommendation 29, Section 4 of the Master Memorandum.  Notice of these vacancies will also be sent to appropriate Department of Transportation field locations.  The Technical Services Local Union Presidents shall be provided with the names of employees who have been awarded promotions within five working days of the filling of the vacancies. 

Transportation Ice Water


The Employer agrees to reimburse each Survey Technician Supervisor in the Department of Transportation up to a maximum of $1.75 per day during the period from May 1 through October 31 for expenses incurred in providing ice for cooling and drinking water which they are required to provide to their crew members.


On or about November 1 each year, each Survey Technician Supervisor will submit a claim for this reimbursement.  Reimbursement will be made as soon as practicable thereafter.

