
                Pre-Disciplinary Conference Summary Sheet 
 

Date:________________________________               Time:______________________________ 

Location:________________________________________________________________________ 

Attendees: 

Employee:  _______________________________ 

Stewards: ________________________________ __________________________________ 

Management:  ____________________________ __________________________________ 

Issues:  _________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

Employee Response:   ____________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

Documents:  ______________________________ __________________________________ 

     ______________________________ __________________________________ 

     ______________________________ __________________________________ 

     ______________________________ __________________________________ 

     ______________________________ __________________________________ 

 *Important:  Retain a copy of this form along with any and all documentation shared in the meeting. 



NOTES:_________________________________________________________________________
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_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 
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